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Department:   Document Type:  

Document Title:  

Existing Document Number (if assigned):   Revision Number:   

Effective Date (please allow two weeks for approval):   Next Review Date:  

Author:  
 

Reason for submission (new document, scheduled review, policy/procedure change, etc.): 
 

For documents that are not new, do you have a revision description? Revision descriptions must be maintained 
for all Lab-wide documents, and a description of the current revision must be included in the document 
submission.     Yes       No (this is a form, handout, or new document)      
 
Please enter all changes made during this revision: 
 
 
 

Do you want this document to be posted on the Ames Laboratory website?    Yes   No 
If posted, who should be allowed to view this document?   Public  Ames Laboratory Staff  

As a general rule, the Document Control Coordinator will determine the level of acceptance required for this 
document based on scope (program manager, Exec Council representative, entire Exec Council).  
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Please email doccontrol@ameslab.gov with this submission form and your document attached. Please 
visit the Document Control web page for information and guidance about the Document Control 
process. If you have any questions about the process, please contact Amy Tehan at 294-1376.  
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